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1. OBIIIME ITOJIOXKEHU S

1.1. TlpaBuna oOMeHa AENOBBIMH IOAApPKaMH W 3HAKaMH JEJIOBOTO T'OCTEIPHUMCTBA
(mayee - IlpaBuna) B MyHHIHTIATEHOM OFODKETHOM YUpEeXKIeHUH «YHCTOTay TOPOICKOTO
okpyra «I'opon Kamununrpany» (gaiee — YupexaeHue) BKIIOUAIOT B ceds 00s3aTenbHbIe [T
coOJTIIOZIeHUs] BceMHU paOdOTHUKAMHU YUPEeXKIEHHS OCHOBHBIE IIPUHIIKIIBI M IIPAaBUJIa CITy)KEOHOTO
MOBEJIEHUS ITpH OOMEHe JIeJIOBBIMH ITOJapKaMK B 3HaKaMH JeJIOBOr0 I'OCTEITPUIMCTBA B LIEJISIX
HAJJIEXKAIIEr0 MCIOJHEHUS] UMH CBOHX TPYIOBBIX O0S3aHHOCTEW, YKpEIlJIEHUsI aBTOPUTETA
Opranusanyu, 10BepHUsl ¥ YBOKUTEIHHOI'O OTHOIIICHHUS K HEH.

1.2. Tlom TtepmuHamu "pmemoBod momapok", "3HaK JEJIOBOTO ToCTenpuuMcTBa"
IIOHUMAIOTCS TOJIapKH, TTOJTyYEeHHBIE B CBSI3H:

® C JOJDKHOCTHBIM TIOJIO)KEHHEM UM B CBSI3M C HCIIOJHEHHEM  CITY)KEOHBIX
(IOJKHOCTHBIX ) O0S3aHHOCTEH;

® IPOTOKOJBHBIMH MEPONPHUATHIMH, CIY)KEOHBIMH KOMaHIUPOBKAMH U JIPYTHMH
opUIATHFHBIMA MEPOIIPUATHIMHU.

1.3. IIpaBuiia pa3paboTaHbl B COOTBETCTBUHU ¢ mooxeHussMu Konctutyuuu Poccuiickoi
Qenepanuy, PepepanpbHoro 3akona oT 25.12.2008 N 273-®3 "O npoTUBOAEHCTBUU
Koppyniuu', a Takke HHBIX (eneparbHBIX 3aKOHOB, HOPMATHUBHBIX IIPABOBBIX aKTOB
IIpesunenta Poccuiickoit ®@enepannu, I[IpaButensctBa Poccuiickoit ®Denepanuu, Apyrux
HOpPMAaTUBHBIX NpaBOBBIX akToB Poccuiickoit ®enepanuiy, BHYTPEHHUX JOKYMEHTOB
Opranmzanuu, ¢ yd4eroM MeTOAuYecKuX peKoMeHJaluid Mo pa3paboTKe W IPUHATHIO
OpraHu3alysIMUA MEP MO0 MPEAYNPEKTESHUIO U MPOTUBOJAECUCTBUIO KOPPYILIUHU, YTBEPIKAECHHBIX
MunucTepcTBOM TpyAa U colraiibHOM 3amuTtel Poccuiickoit ®denepannu 08.11.2013.

1.4, VapexneHue MNOAAEPKUBAET KOPIIOPATUBHYIO KYJIbTYpPY, B KOTOpPOHM IE€I0OBOE
FOCTENPUMMCTBO M TMPEACTaBUTEIbCKUE MEPONPHUITHS pPAacCMaTPUBAIOTCS TOJIBKO Kak
UHCTPYMEHT JJI1 YCTAHOBJICHHS M MOJJCPKaHMS [I€JIOBBIX OTHOIIEHWH M KakK IpOsBIIEHHE
OOIIENPUHATON BEXKIIMBOCTH B XOJI€ NESATEILHOCTH YUPEIKICHUS.

1.5. B xoje UCHOJIHEHUsI CBOMX TPYAOBBIX OOSA3aHHOCTEH paOOTHUKAM YUYPEXKIEHHUs
HQJUIC)KUT  PYKOBOACTBOBATHCS  TMPHHIMIIAMH H  TpeOOBAaHUSMH, YCTAaHOBJIECHHBIMU
Hactosummu [IpaBriamu.



1.6. YupexxaeHue OCyIIECTBIISIET peryJIpHBIA MOHHUTOPHHTI Xoja U 3(deKTHBHOCTH
peannu3aluy aHTUKOPPYIIIHOHHOM IMOJIUTHKHU, B YaCTHOCTH HacTtosmiero ITonoxenus. Eciu no
pe3yjipTaTaM MOHHUTOPHMHIA BO3HHMKAIOT COMHEHHS B 3(QQEKTUBHOCTH peallu3yeMbIX
AHTUKOPPYIIIMOHHBIX MEPOIPUATUH, B HacTosmue IIpaBumiia BHOCATCS H3MEHEHUsS U
nonojyiHeHus. IlepecmoTp HacTosmwx IlpaBHia NMpOBOAMTCS TakKe B Clydae BHECEHUS
usmeHenun B TpymoBoit komekc Poccmiickoit ®emeparnyii M 3aKOHOAATENLCTBO O
NPOTUBOAEHCTBUY KOPPYIILHMH, U3MEHEHUSI OpPraHU3allMOHHO-TTPABOBOM (GOPMBI yUPEKIEHHSI
U T.0.

2. TPEBOBAHUSA K IEJTOBBIM ITIOJAPKAM
M 3HAKAM JEJOBOI'O TOCTEIIPUNMCTBA

2.1. JlenoBele MOJApKU U 3HAKH JEJIOBOrO FOCTEIPUHMCTBA SABJIAIOTCS OOILENPUHSITHIM
IPOSBIICHUEM BEXITMBOCTH IIPHU OCYILECTBICHUU EATEIbHOCTH YUPEKICHHS.

2.2. Jlenosele NOAApKH, MOAJEKAIINE NapeHHIO, U 3HaKH EJOBOr0 TOCTEIPHUMCTBA
JOJDKHEI OBITh Bpy4€HB! M OKa3aHbI TOJIEKO OT HMEHH YUPEXKIECHHUSI,

2.3. JlenoBele MoJapKy, MOAJEXKAIIAE TaPEHHUIO, U 3HAKH JEIOBOIO TOCTENPHUMCTBA HE
JOJDKHBL:

- OBITH TOPOTOCTOSIIIMMH (CTOMMOCTBIO (oJiee TpeX ThICSY pyOIIel, 3a MCKIIIOUYEHUEM
JapeHuss B CBSI3M C IIPOTOKOJIBHBIMHM M HHBIMH O(UIHATHHBIMA MEPOIPHATHAME) HIIH
IIpeIMETAMHU POCKOIIIH;

- CO3[1aBaTh JJI ITOJIy4aTells IoJapKa 00s13aTelbCTBa, CBA3aHHBIE C €ro JOHKHOCTHBIM
TIOJIOYKEHHUEM MJIM UCIIOJIHEHUEM UM JIOJDKHOCTHBIX 00s3aHHOCTEH;

- IPEJICTABIIATE COO0H CKPBITOE BO3HATrPAXKICHUE 32 YCIIYTY, IeHCTBHE HIIH O€3eHCTBHE,
NOMYCTUTENIbCTBO  MJIM  IIOKPOBUTEILCTBO, IIPENOCTABJICHHUE IMpaB WIA IPUHATHE
OIPEAEIICHHBIX PEIIEHUH JINOO0 MONBITKY OKa3aTh BIMSHUE Ha ITOJIydaTelIst ¢ HHOM HE3aKOHHOM
WJIA HEITUYHOM LIEJIbIO;

- CO3[1aBaTh PEIMyTAIllMOHHBIA PUCK JJIA YUPEXKACHHS, TO €CTh CTaBUThH I10JI COMHEHHUE
UMUK WA JEJIOBYIO PEIy TAlUIO YUPEKACHHUS WA €T0 PAOOTHHKOB;

- ObITb B (OopMe HAIMYHBIX, OC3HAIMYHBIX [EHEXHBIX CPEICTB, LEHHBIX OyMar,
JIparoLieHHbIX METAJIJIOB.

2.4. JlenoBele TOAAPKH, MOMAJIEKAIME AapPEHUIO, W 3HAKU JEIOBOrO TOCTENPUMMCTBA
MOTYT OBITh IPSIMO CBS3aHBI C YCTAHOBJEHHBIMH IEIAMHU JESTEIbHOCTH YUPEXKIEHHS C
NaMATHBIMH ~ JaTaMy,  IO0OWIesMH,  OOIEHAIMOHAJIBHBIMH,  IPOGECCHOHATBHBIMU
[Ipa3aHUKaMHU.

3. IIPABA U OBSI3AHHOCTHU PABOTHUKOB ITPU OBMEHE
AEJIOBBIMH IIOJAPKAMM U 3BHAKAMMU JEJIOBOT'O TOCTEINNPUUMCTBA

3.1. PaboTHHKH, NpencTaBisis MHTEPECHl YUYPSIKIACHUS WM ACUCTBYS OT €ro MMEHH,
JOJDKHBI COOJIFONATh IPaHULBI AOILY CTUMOTO TIOBEACHHUS TP OOMEHE JIeJIOBBIMHY TTOJIapKaMu U
IPOSIBJICHUH JEJI0BOI'0 FOCTENPUUMCTBA.

3.2. PaboTHUKY BHpaBe JapuTh TPETHUM JIUIIAM U ITOJTyYaTh OT HUX JEJIOBEIE TOIapKH,
OpraHM30BBIBAaTH M YYaCTBOBATH B IIPECTABUTEIILCKUX MEPOIPUATUIX, €CIU 3TO 3aKOHHO,
3TUYHO M [ICJIaCTCS HCKIIOYUTENIBHO B JEIOBBIX LEJSAX, OIPENEIIEHHBIX HACTOALLUMHU
IIpaBunamu.

3.3. Ilpy moOIydYeHWH [AENOBOro IMOJapKa WM 3HAKOB JEJIOBOTO TOCTEIPUHMCTBA



pabOTHHKKM 00s3aHEI IPHHUMATh MEPHI MO HENONYIICHUIO BO3MOXKHOCTH BO3HHKHOBEHHSI
KOH(JIIUKTa HHTEPECOB.
3.4. PaGOTHUKM He BNpaBe HCIIOIB30BATH CITy’KEGHOE NONOKEHHME B JIHUHBIX [ENAX,
BKJIF0O4asi UCITOJIb30BaHUE UMYILECTBA YUPEKIEHUA, B TOM YUCITE:

¢ I NONYYEHWs IOJapKOB, BO3HAIPAKAEHUS H UHBIX BBIFOJ Ul ce6s TMYHO U APYTHX
ML B OOMEH Ha OKa3aHUe yUPEeXKICHHEM KaKUX-THOO YCIIyT, OCYILECTBICHHS JIH60
HEOCYIICCTBIICHUS ONPE/ICICHHBIX NEHCTBUM, Tepeaayn HHGOPMALIUHU, COCTABIISIONIEH
KOMMEPYECKYIO TalHY;

® MOJyYeHHs IIOJapKOB, BOSHAIPAXKIECHHS M HHBIX BBITOA JJIsI Ce0sl JINYHO U IPYTUX JIHI]
B [TPOLIECCE BEACHHUS ISl YIPEKIEHHUS, KaK JI0, TaK U IIOCIIe IIPOBEEHHS IIEPErOBOPOB
0 3aKJIIOYCHUH TPAXKIaHCKO-IIPABOBBIX IOTOBOPOB U MHBIX CHEIIOK.

3.5. PabOTHHKH [OJKHBI OTKA3BIBATECS. OT PEJUIOKEHHH, IOTYUEHH S IOLAPKOB, OTUIATHI
MX PacXoloB U TOMY IOJOOHOIrO, KOrjia HOf0OHbIe NEWCTBHS MOTYT ITOBIMATH MM CO3IATh
BIICHATIICHUE O BIIMAHUY Ha UCXOJ] CIEJIKH WJIM Ha IIPUHUMAeMBbIe yUPEIKIEHHUEM PELIEHHS.

3.6. Vupexnenue MOMKET NPUHSATH PEIIEHHE 00 yYacTHH B OIArOTBOPUTEIBHBIX
MEPOIPUSTHSX, HAIIPABIEHHBIX Ha CO3/IaHUE U yIIPOYEHHE CBOEro UMuKa. [Ipy 5ToM IiaH u
OFOJDKET y4acThs B IAHHBIX MEPOIPUSTHSX YTBEPIKIAETCA JUPEKTOPOM YUPEIKIEHHA.

3.7. B cly4ae OCYIIECTBIIEHHS CIIOHCOPCKHX, 0J1arOTBOPUTEIBHBIX  IIPOrPaMM
YIPEXKICHAE NOJDKHO NPEBAPUTENILHO YAOCTOBEPUTHCS, UTO MPENOCTABIIAEMAs UM IIOMOIIb
He OYZIeT UCIIONb30BaHa B KOPPYIIIHOHHBIX LENSX MM HHEIM He3aKOHHBIM IIYTEM.

3.8. PaboTHUKM 00s3aHBIL:

¢ I[P MOJyYEHUH JEJIOBOTO MOJapKa WIIM 3HAKOB JEJIOBOTO TOCTENPUMMCTBA IIPUHATD
MEpBI 110 HEJOIYILEHUIO BO3MOXXHOCTH BO3HUKHOBEHUS KOH(ITHKTAa HHTEPECOB;

® B ClIy4ae BO3HHKHOBEHHS KOH(IMKTa WHTEPECOB MM BO3MOYKHOCTH BO3HHKHOBEHUS
KOH()JIMKTa MHTEPECOB IPH IOJYYEHUH JENOBOrO MOJApKa KM 3HAKOB JEJOBOIO
FOCTENPUMMCTBA B IUCHMEHHOM (hopMe yBEIOMHTH 00 3TOM JUPEKTOPA YUPEIKICHHUS;

® COOOMMTb B MUCHMEHHOH (opMe O MONydeHHH JENOBOro Mojapka W cIaTh ero (3a
VCKITIOYECHUEM KaHLEAPCKUX MPUHAIIEKHOCTEH, KOTOpBle B paMKaX O(pUIMAIBHBIX
MEPONPUATHA M KOMaHIMPOBOK MPENOCTABIECHbI KaKIOMY YUYACTHHKY B LEJIAX
HCIIOJIHEHHS. MM CBOHMX JOJDKHOCTHBIX OOS3aHHOCTEH, IIBETOB H I[EHHBIX IMOAAPKOB,
KOTOpPBIC BPYYCHBI B KAYECTBE MTOOIIPEHUS (Harpazpl)).

3.9. PaboTHHKAM ydpexIeHHs 3aIpeNacTCs:

® B XOJ€ IPOBEJIEHHUS JIEJIOBBIX MEPErOBOPOB, NIPU 3aKIIFOUSHHUH JOrOBOPOB, a TAKKe B
UHBIX CIly4asiX, KOr/a oJo0Hble JeHCTBUS MOT'YT IOBJIMATH UIIM CO3/IaTh BIICUATIICHUE
00 HX BIIMSIHUU Ha IPUHAMAEMbIE PEIEHHs], IPUHAMATh TIPEUIOKEHH S OT OpraHH3aIHil
WA TPETBUX JIMII O BPYYEHHH HEJIOBBIX MOJAPKOB M 00 OKa3aHUHU 3HAKOB JIEJIOBOTO
TOCTEPUHUMCTBA;

® TIPOCHTE, TpeOOBATh, BRIHYKAATh KOHTPAr€HTOB MM MHBIX JIUIL IAPUTE MM JILOO JTHIAM,
C KOTOPBIMU OHHU COCTOSIT B OJIU3KOM POJICTBE HIIM CBOWCTBE, IEJIOBbIE MOAAPKHU U (MITH)
OKa3bIBaTh B MX I10JIb3Y 3HAKH JIEJIOBOTO T'OCTEIPHHUMCTBA;

® IPHHUMATH MOJAAPKU B ()OpPMe HAMYHBIX, OC3HATMYHBIX JIEHEKHBIX CPECTB, IIEHHBIX
OyMar, IparoleHHbIX METaJUIOB;

® nmpejarate TPETPUM JIMIAM WIM HPUHUMATh OT TaKOBBIX IOJAPKM, BHIIJIATHI,
KOMIIEHCAaMl H T.M. cTtouMocThio cBblme 3000 (Tpex Teicay) pyGmed unu He
COBMECTHMBIC C 3aKOHHOM ITPAKTUKON JETOBBIX OTHOILIEHUHN.

4. OTBETCTBEHHOCTb PABOTHUKOB



4.1. PaGOTHUKM YYpEeXIeHHs HECYT JUCLMILUIMHAPHYIO, aMHHHUCTPATHBHYIO U HHYIO,
[PEeAYCMOTPEHHYIO 3aKOHOJATENbCTBOM Poccuiickoit ®eneparyu, OTBETCTBEHHOCTh 3a
HCUCITOJIHEHUe HacToAwmx [IpaBui.

S. BAK/IIOYUTEJIBHBIE ITOJOXKEHU S

15.1. Hacrosmue IlIpaBuna oOMeHa [eNOBBIMM HOAApKaMH H 3HAKAMH AEIOBOTO
TOCTEIIPUUMCTBA YTBEPKAAOTC [IUpEKTOPOM yUpeXKIeHHUS.

15.2. Wsmenenus B IlpaBmina oOMeHa NENOBBHIMHM IIOJAPKAMHM M 3HAKAMH IEJIOBOTO
TFOCTEIIPUMMCTBA BHOCSTCS B CIy4yae BHECEHUS U3BMEHEHUH B 3aKOHOAATENBCTBO Poccuiickoit
Oeneparumn.

15.3. [e#ictue IlpaBun oOMeHa [eNOBBIMH IOAAapPKAMH M 3HAKaMU JIEJIOBOTO
TOCTEIIPUUMCTBA PACIPOCTPAHACTCS Ha BCEX JIMLI, SBIISIOLIUXCS PAOOTHUKAMH YUPEKICHHS
U HaxO[sUMXCS C HHM B TPYIOBBIX OTHOIIEHWSX, BHE 3aBHCHMOCTH OT 3aHHMAaeMOM
JOJDKHOCTH U BBIITOTHIEMBIX (YHKITHIA.

15.4. Copepxxanne IlpaBui oOMeHa MENOBHIMA IMOAApPKAMU M 3HAKAMH JIETOBOTO
FOCTETIPUUMCTBA JTOBOAMTCS 10 CBEIEHUS BCEX PAOOTHUKOB YUPEXKICHHS IO/ POCITHCE, B TOM
4HCIIe IPY TIPHEMeE Ha paboTy (0 NOAMHMCAHUS TPYIOBOTO AOrOBOPa).



